
SUBMISSION OF CERTIFICATE OF OCCUPANCY 

The applicant is solely responsible for submitting a Certificate of Occupancy and published recording fee to the 

Town of Granby, upon completion of the permitted project. Until the Certificate of Occupancy is received by the 

Town of Granby, an outstanding permit request will remain in the land records. The sole purpose of the Certificate 

of Occupancy is to ensure the applicant has completed the project in concurrence with the requirements stated in the 

approved permit. 

CERTIFICATE OF OCCUPANCY 

IMPORTANT: PLEASE READ REQUIREMENTS OF CERTIFICATE ON REVERSE SIDE 

I hereby certify that I have completed the project in full compliance with all of the requirements stated and 

documented in Zoning Permit #_____________________ Recording Fee: $15.00 (due with submission of this form) 

 

________________________ ________________________ ___________________________________ 

#1 Owner’s Name (printed) #1 Signature   Date 

(as it appears on deed) 

________________________ ________________________ ___________________________________ 

#2 Owner’s Name (printed) #2 Signature   Date 

(as it appears on deed) 

 

I hereby certify that on behalf of the TOWN OF GRANBY, the applicant has completed the project in full 

compliance with all of the requirements stated and documented in their Zoning Permit and is considered closed. 

 

_______________________________________________   ____________________________ 

Zoning Administrative Officer     Date 

 

Other comments:_______________________________________________________________________________ 

 

Duly signed Certificate of Occupancy to be attached to permit and filed in Land Records of the TOWN OF 

GRANBY. 

NOTE: A project that has not been substantially started within 2 years of the permit approval date shall be 

considered cancelled. Should the applicant wish to proceed with the project, a new permit will be required including 

the full approval process and fees. 

Should the applicant choose to modify or change the project after permit approval, the applicant must contact the 

Zoning Administrator to determine if the permit requires modification and/or reconsideration. 

All outstanding permits that have NOT been closed by the TOWN OF GRANBY are considered attached to the 

parcel of land and will be considered transferred to any subsequent landowner(s) of that same parcel of land. 

  



§613: Certificate of Occupancy 

613.01 No use or occupancy of any land or structure may commence until the Zoning Administrator has issued a 

Certificate of Occupancy in accordance with 24 V.S.A. §4449(2). 

613.02 When the Zoning Administrator issues a zoning permit, he or she shall also issue an application for a 

Certificate of Occupancy. Prior to the use or occupancy of the land or structure, the applicant shall submit 

a completed Certificate of Occupancy application to the Zoning Administrator. 

613.03 At the time the application for a Certificate of Occupancy is submitted, the applicant shall also submit a 

copy of the septic permit from the State of Vermont, or a letter of determination stating that no such 

permit is required. 

613.04 A Certificate of Occupancy shall not be issued until all necessary approvals and permits required by these 

regulations have been obtained for the project, and the Zoning Administrator determines that the project 

has been fully completed in conformance with all such approvals and permits. 

613.05 Within 30 days of receipt of the application for a certificate of occupancy, the Zoning Administrator may 

inspect the premises to ensure that all work has been completed in conformance with the zoning permit 

and associated approvals, including all applicable permit conditions. If the Zoning Administrator fails to 

either grant or deny the Certificate of Occupancy within 30 days of the submission of an application, the 

certificate shall be deemed issued on the 31st day. 


